CURRICULUM VITAE

PRIVATE AND CONFIDENTIAL

INTRODUCING:

YOUR FULL NAME
ID NUMBER:





Your ID Number here
LANGUAGES SPOKEN:



Start with your home language








RESIDENTIAL AREA:



Not your street address, general suburb
TRANSPORTATION USED:



Public/ Private/ Borrowed
CONTACT DETAILS:




A cell number is best
EMAIL ADDRESS:




Not a work email
DEMOGRAPHICS:




BEE stuff (e.g.black male)


CITIZENSHIP:




What country
POSITION APPLIED FOR:



What you interested in applying for
AVAILABILITY:
How much notice do you have to give
SALARY REQUIRED:



Gross salary per month or year
EDUCATION:

GRADE COMPLETED:
What Grade?






INSTITUTE ATTENDED:
High school you last attended
YEAR COMPLETED:
When you graduated
SUBJECTS:

· English

· Afrikaans

· etc
TERTIARY QUALIFICATIONS:

QUALIFICATION ATTAINED:
What you got
INSTITUTE ATTENDED:
Where you got it
YEAR COMPLETED:
Year you graduated/qualified (go from most recent)
WORK EXPERIENCE:
EMPLOYER:
Full name and location of company
DURATION:
Month and year of start and end (from most recent to oldest)
POSITION:
Official title
REASON FOR LEAVING:
Be honest!
Notice Period:




How much notice you have to give
Remuneration:
Current salary
DUTIES:

· Make this as detailed as you can
PROJECTS: (From most recent to oldest)
Name of project (start date – end date)
Project Description

· High level description
Roles:

· Official designation
Technologies:

· What IT stuff you used
Duties:

· As detailed as possible
References:
Person’s name – Person’s official designation and company
Contact number

Email (optional)
1

